Menambah Pengguna Baru
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1. Masuk ke https://owa.usm.my
(Login to https://owa.usm.my)

i) Masukkan ID Emel
(Enter Id Email)

ii) Masukkan Kata Laluan
(Enter Password)

iii) Klik Sign In

(Click Sign in)
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Identity Single Sign On

Need Help?
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2. Klik ‘settings’ > Klik ‘site permissions’ (Click settings> Click site permissions)

Selamat Datang Ke Kursus SharePoint

(] <
‘% Training Sharepoint Baru & Settings 2

Private group
SharePoint

& a Add a page
Home + New %3 Page details @ Analytics Publishec Ay an app

(1] ppkt document

=] kalendar ppkt

@ sroppate Mesyuarat senat

Latih: t deng inan telah berlangsun

Conversations

T Abdul Salleym Hafiz Abdul Hamid August 18, 2020
eams

Microsoft 365

View all

Documents
Latihan sharepoint dengan Jabatan Pembangunan

Pages
Perkongsiaan berkaitan sharepoint online dengan staf di Jabatan Pe
Subsites
Abdul Salleym Hafiz Abdul Hamid August 14, 2020
test

Site contents Perkongsiaan penggunaan sharepoint bersama staf PPKT

Latihan sha atan Pembangunan dan Pengurusan

Abdul Salleym Hafiz Abdul Hamid January 16, 2020

Mesyuarat Unit Emel

Aociniarat Canat Lali La_25Q talah harlannciina nada & Can

3. Klik ‘advanced permissions settings’ (Click advanced permissions settings)

Permissions

Manage wheo has access to thiz site.

Training Sharepoint Baru =

Mesyuarat senat
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4. Pilih mana-mana group yang bersesuaian untuk masukkan pengguna
(Choose any group to add user)

(& 2% staffusm.sharepoint.com/sites/training2022/ layouts/15/user.aspx o o £ Incognito

SharePoint

&% Permission Levels

Q U5 Access Request Settings

Grant eate ser Check
Permissions  Group ions | Permissions
Grant Check Manage
Home /I Some content an this site has different permissions from what you see here. Show these items.

There are limited access users on this site. Users may have limited access if an item or document under the site has been shared with them. Show users.
/I People are waiting for your approval so that they can access this site. Show access requests and invitations.

Documents
Conversations

Teams

(]
Motebock O SharePoint Edit
Pages Group
Senarai Aset =] SharePoint Full Control
Group
Recent
=] SharePoint Read
Invoice Tracker Group

File Content Word
File Content Pdf
Convert file Pdf
Training Document
Approval

Recycle Bin

# EDITLINKS

5. Klik ‘New’ >klik ‘Add users’ (Click New > Click Add users )

SharePoint

7 EDIT LINK

g People and Groups » Jabatan Keselamatan Owners o
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6. Masukkan emel staf> Klik share
( Add email staf> Click share)

c 23 staffusm.sharepoint.com/sites/training2022/_layouts,

/15/people.aspx?MembershipGroupld=3

SharePoint

# EDIT LINKS

People and Groups » Jabatan Keselamatan Owners o

Groups

Jabatan Keselamatan
Members

Jabatan Keselamatan

Jabatan
Keselamatan
Owners

More...
Home
Documents
Conversations
Teams

Notebook

Recent

Invoice Tracker
File Content Word
File Content Pdf
Convert file Pdf
Training Document
Approval

Recycle Bin

riew 5
Name ABout Me Job Title Department
Abd  _ R i PPKT
Share ‘Jabatan Keselamatan *

shar

il p==EE Abdul Salleym Hafiz Abdul Hamid x |

Shared with

nclude a personal message with this invitation (Optional)
4
SHOW OPTIONS

Cancel
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