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1. Login to email account. Go to Gear Settings 

 

2. Click ‘Settings’ 
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3. Bottom of the page. Click ‘Mail’ 

 

4. Click ‘Mail’ on the left menu of the browser. Go to ‘Inbox and sweep rules’ option. Tick and delete 

any unwanted rules.  

 

 

5. Click ‘Dustbin’ to delete ticked rules. Click ‘Save’ 
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The new Outlook 

1. Click ‘Settings’ 

 

2. Click ‘View all Outlook Settings’  
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Or Search Outlook Settings. Type rules 

 

 

 

3. From Mail  Rules. Check unwanted Rules  

 

 

4. Delete by clicking Dustbin 
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5.   Click ‘Save’ 

 

 


